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Kinh gLl'i: - Cac phong, ban chuyen mon, cac don vi su nghiep thuoc huyen:

U II N L> ~ . .-', .:,,:.'. c, HI fN- U)' ban nhan dan cac xa, thi tran.

DE
"N' 56 art .

• ~!::C:) 06 0). .. 201;'-.. ,.
Crl~II:' NgaY)'.7l9\?! 014, lJ.Y ban nhan dan huy~~ Phong Dien da ban hanh Chi thj so"---....-~O~/CT~tJ ve vi~e chan chinh, nang cao chat luong cong tac van thir. hru tnr tai

cac eo quan, don \'i tren dia ban huyen. Qua baa cao cua cac phong, ban chuyen mon.
d011 vi S~I' nghiep, UB. D cac xa, thi tr~n cung nhu ki~m tra cua phong e)i vu huyen
y~ cong tac van thu, luu .tnr narn 2014; Thirc t~ cho thay phan 16'n cac co quan, don vi
tJB 0 cac xa, th; tran da tri~n khai thuc hien nghiern tuc noi dung cua Chi thi. Doi
voi cong tac van thu: viec rno s6 cong van di. cong van E1~n, quy trinh xu I)' cong van.
th~ thirc, ky thuat trinh bay van ban hanh chinh ... co nhieu tien bo, 9frn di vao nen I'CI'.
Tuy nhien con co mot 56 han ch~ nhu: mot 56 phong, ban chuyen rnon. dun \ j "~I

• nghiep, UBND xa chua ban hanh duocdanh muc ho so cong vice, can be). cong chu. .
(len clurc chira I~p. duoc h6 so cong \ ice, k~t ~hLICcong \i¢c cua n[lI11. Doi \ \.)i ~I'I..::

tac luu tru: chua ticn hanh phan loai n9P luu ho so vao luu trir co quan. dun vi: chu.:
co phong, kho luu trir. tai lieu, h6 so con d~ ph an tan, chat dong qua nhi~u nam chuu
duoc phan loai, chinh ly n9P hru vao luu tnr theo quy dinh.

Nh~m tiep tuc thuc hien nghiern tuc Chi thi 56 08/CT-UBND ngay 27/0212014
eua UBND huyen; UBND huyen yeu c~u cac co quan phong, ban chuyen mon. C<1c
dun vi su nghiep thuoc huyen, UBND cac xa, thi tran:

!. T!~p tuc to chirc. pho bi~n. quan tri~t tri~n khai Luat Luu trir: . 19h! dinh ~j
01/2013 8-CP ngay 03/0112013 cua Chinh phu Quy dinh chi ti~t thi hanh l11Qt :0
di~lI cua Luat Luu tnr: Thong tu s6 09120 Il/TT -BNV ngay 03 thang 6 nam 20 I 1 cua
~O e)i V~I Quy dinh v~. thai. han bao quan h6 so, tai lieu hinh thanh rho bi~n lrc1ng
hoat dong cua cac co quan to chirc; Thong tir so 1412011 ITT-B V ngay U8 than ; I I
n[UTI2011 cua Be) 9i vu Quy dinh quan ly h6 so. tai li~u hinh thanh trong hoat d()!l~
cua H9i 'd6ng nhan dan va Uy ban nhan dan X3, phirong, thi. iran; 1hong tLt "I.)

OJ12012/T1'-B 'Vngay221l112012cuaL3l) oi vu vc Huong dan qu.in lj J.lb...lll.;"1
• h0 so \'Ll n9P luu h& So'. tai lieu vao Luu tnr co quan; Chi. thi s6 -+ 1120 13;Cr-LlV<[)

i~gay 30/1012013 cua Uy ban nhan dan tinh Thua Thien HUt~ v~ viec tang cucng con~
tac quan I~', l~p h6 so \'a 119P luu h6 50' hru uir; Quyet dinh s6 03120 12/QD-l1f3~D
ngay 16 thang 8 n211TI2012 cua ,Uy ban nhan dan huyen Phong f)i~n v~ vice ban hanh
Quy che cong tac van thu, luu tnr.



• 2, B6 tri cong chirc, vien chirc co trinh d(> chuyen mon nghiep vu v~ van thu,
luu trir d~ lam tot cong tac van thu, luu tnr. Cac co quan, don vi UBND cac X3., thj

. tdn d§ b6.td cong ChLI'C,vien ChLI'Ckiem nhiern lam cong 'tac van thu, luu trir. hien na:
chira co nghi~p V~I kip thai bao cao Uy ban nhan dan huyen co k~ il0?ch CLl' theo hoc
cac lop tap hufm b6i duong nghiep \'1,1 chuyen nganh van thu. luu t 1"11 ,. . . .
.' 3, Ti~p t~IC thuc hien viec quan I)' van ban di. van ban d~n theo dung noi dung

Tliong ur 56 0712012/TT-BNV ngay 22 thang 11 narn 2012 cua BO ~(>i \~l huorig d:t11

quan I)' van ban. lap h6 so va nop hru h6 so. tai lieu vao Luu tnr co quan.

-I-. Soan thao va ban hanh van ban phai theo dung th~ thirc kS' thuai trinh ba ,
van ban hanh chinh quy dinh tai Thong tu s6 01120 11/TT-B ngay 19 thang 01 narn
2011 cua Bo Noi vu huona dan the thirc va k\" thuat trinh bay van ban hanh chinh \',\. ,. ~ ,",...

Thong tu lien rich s6 55/2005/TTL T-BNV-VPCP ngay 06 thang 5 narn 2005 cua lien
BQ NQi \1,1 va Van phong Chinh phu ban hanh \'~ th~ thirc va kS' thuat trinh bay \ an
ban,

o·

5, Tren co 50' Huang dan s6 1137/HD-S V ngay 1211212013 cua SO' NQi \'~I

tinh Thira Thien Hu~ huang dan cong tac lap h6 so va nop luu h6 so luu uir I-ID1',:D \ a
US D cac xa, phuong, thi tdn d~ tri~n khai viec xay dung va ban hanh danh I11\lC h(\
so, tai lieu narn 2015 cua cO' quan, don vi

6, 1i~n hanh lap h6 50' cong viec va nop h6 so. tai li911 \'30 hru trCr hi~n h.inh •

Uy ban nhan d~n huyen yeu cau-cac co quan. don vi tri~n khai thuc hien nghicm
• tltC.l. r .
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